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PREPARATION OF MANUSCRIPTS
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exceed the number of words suggested in each case. Typescripts should be definitive,
and author's revisions should not be made at proof stage.

2. All copy must be double-spaced throughout on A4 paper (or equivalent), with margins
of at least 1.5 inches (4 cm).

3. The typescript of an article should be accompanied by an abstract of about 100 words
summarising its conceptual content; it should be typed (double-spaced) on a separate
sheet of paper.

4. Tables, charts and diagrams (though not simple rules, examples or formulae) must each
appear on a separate sheet, and must be labelled 'Fig. 2', 'Table 4' or the like, as
appropriate.

5. Italics and bold type-faces should not be used: italics should be indicated by
underlining; bold by wavy underlining.

6. Phonetic transcriptions should, wherever possible, make use of the symbols of the
International Phonetic Alphabet, and should be no 'narrower' than is absolutely
necessary for the purpose.
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CITATIONS

1. Footnotes should as far as possible be avoided.

2. Citations in the body of the text should give author's surname, date of publication and
page numbers in parentheses, e.g. '(Falassi, 1980: 114)'. Where a second or subsequent
work by a particular author in the same year is cited, references should be distinguished
by letters (a, b, c, etc.) placed after the date.

3. A complete list of references cited, arranged alphabetically by first author's surname,
should be typed double-spaced at the end of the article. Give place of publication and
the publisher. Titles of books, articles and journals should be given in full, and
contributors should consult the fuller version of these Notes (available from the editors)
for guidance on the styles for citation.

QUOTATIONS

1. Use single inverted commas for quotations, with double inverted commas only for
quotations within quotations.

2. Quotations longer than about 55 words should be broken off from the text and
indented from the left-hand margin, without inverted commas.

First proofs only will be sent to authors (or their nominee) who will be expected to correct
and return them to the issue Editor, by airmail where appropriate, within three days of
receipt.

Writers are responsible for obtaining necessary permissions to quote copyright material;
they will be requested to assign their copyright, on certain conditions, to the publisher.

Twenty-five free offprints are supplied to writers of published articles, these to be shared
between joint authors. Further offprints may be purchased if ordered at proof stage.
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